MyHuuMnaabHOe 0I01KEeTHOE YUpeKIeHHEe KYJbTYPbI
«/IBopen kyabTypsl «Poccus»

446300, Poccuiickas Denepauus, Camapckas o6, r. Otpaasbiit, yn. [lepomaiickas, 28
ten. 2-07-27; 2-04-13; 2-06-44

YTBEPXIAIO
I[HpeKTOf( %’9 «JIK «Poccus»
Cononmaa C. B.

2077,

4

MOJIMTUKA OBPABOTKH ITEPCOHAJIBHBIX IAHHBIX B
MBYK «IBOPELl KYJIBTYPBI «POCCHS»

1. OBIIME TTOJIOXXEHUA

1.1 Tomutuka o6pabOTKM MHepCOHANBHBIX AaHHBIX B yupexaennn MBVYK «Jlpopen
KyabTyphl «Poccusi» (nanee — YupexaeHue) ONpeIeNseT OCHOBHbIC NPHHIHIILI, IEJH, YCTOBHS
¥ croco6bl 06pabOTKM NMEPCOHATBHBIX JaHHBIX, IEPEYHH CyOBEKTOB M COCTaB 06pabaThIBAEMBIX
B YUpeKXJeHMH IIepCOHATBHBIX [JaHHBIX, HEACTBHsS W ONEpaliH, COBEpLIacMbIe C
IIEpCOHAIBHBIMA JaHHBIMH, IIpaBa CyOBEKTOB MEPCOHAIBHBIX IaHHBIX, a TaKkKe COACPKHUT
CBeJIeHHUs O pean3yeMbix B OOImecTBe TPEOOBaHUAX K 3aIUTE NEPCOHANBHBIX JaHHBIX.

1.2. TNonuTHKa NMpHHATA C IENBIO 3aIMMTHI IPaB M CBOOO YeloBeKa ¥ IpaXIaHWHA IIpH
06paboTKe MEPCOHANBHBIX NAHHBIX, B TOM YHCIIC 3aIIMTHl NPaB Ha HEMPUKOCHOBEHHOCTDH
YaCTHOM KM3HH, THMYHYIO U CEMEHHYIO TalHY.

1.3. JlokanbHble HOPMATHBHbIE aKTHI M HHBIE JOKyMEHTBI, PeraMeHTHpYommue 06paboTKy
EPCOHATBHBIX JAHHBIX B YUDEX/EHHH, B TOM YHCIe PH HX 06paboTke B HH(POPMAMOHHBIX
CHCTEMaX, COJIepiKallluX IEepCOHAIbHBIE TaHHbIE, pa3pabaTeIBAIOTCA B Y YPEKICHHH C yIETOM
noyioxeHui [Tomutuky.

1.4. B ITonuTHKe HCIIONB3YIOTCS CIEAYIOIME OCHOBHBIC TEPMUHBI:

- IEpCOHAJIbHBIE JaHHBIE — M00as HHPOpPMAalKs, OTHOCSINASCS K IPIMO I KOCBEHHO
OIIpeieNIeHHOMY HITH OTpeeNsieMoMy GHU3HYeCKOMY JHITY (CyOBEKTY MEPCOHATBHBIX JaHHBIX);

- omepaTop TNEPCOHANBHBIX JAHHBIX (OmepaTtop) — TOCYAapCTBCHHbIH OpraH,
MyHHILHUIAILHBINA OpraH, IOpUANYECKOe UK (U3MIECKOE JIUII0, CAMOCTOATEIBHO M COBMECTHO
C JpYrMMM JHIAMH OpPraHW3ylomMe W (WIM) OCYIIECTBIAIOmHME 0OpaboTKy NepCOHAIbHBIX
JaHHBIX, a TaKKe OmpeeNsdiomme Iend o6paboTKM MNEPCOHANBHBIX MHaHHBIX, COCTaB
IIEpCOHANBHBIX JaHHbIX, MOMIEXKAIMX 00paboTKe, NEHCTBHA (Omepalyy), COBEpIIAcMBIE C

NEpCOHAJIBHBIMYA JaHHBIMH,



- 06paboTKa TepCOHANBHBIX J@HHBIX — Joboe JeHcTBhe (Omepauus) HIH
COBOKYNIHOCTh JeHCTBHi (Omepalui) C IEPCOHAIbHBIMH JaHHBIMH, COBEPLIAEMBIX C
WCTIONB30BAHMEM CPEICTB aBTOMATH3alMM WM 0e3 HX Hcmonb3oBanus. O6paGotka
TIEPCOHANBHBIX JAHHBIX BKIIOYaeT B cebs, B TOM wYHcie: COOp, 3alHCh, CHCTEMATU3ALMIO,
HaKOIlIEHHEe, XpaHeHHe, yTouHeHHe (OOHOBIEHHE, M3MEHEHHE), W3BICUYCHHE, HCIIOJIL30BaHHE,
nepenady (pacnpoCTpaHeHHe, IpefOCTaBleHHe, IOCTYN), OOe3TH4HBaHKE, OIIOKUpPOBaHHUE,
yIajieHue, YHUYTOKEHHE,

- ABTOMATH3HpOBaHHAd 00paGoTKa INEPCOHANTBHBIX  JaHHBIX —  00OpaboTka
TIepCOHABHBIX JAHHBIX C TIOMOIIBIO CPEJICTB BHIYUCIUTEIEHON TEXHUKH;

—  pacmpoCTpaHeHHe MepCOHANbHBIX JaHHBIX — JCHCTBHS, HANpaBJICHHBIE Ha
PacKphITHE NIEPCOHATIBHBIX JAHHBIX HEONPEIEICHHOMY KPYTY JIHIL;

—  IpeloCTaBjieHHe NEPCOHANBHBIX JaHHBIX — JEHCTBUSA, HANPABICHHBIE HA PAaCKPLITHE
IIEPCOHAIBHBIX JAHHBIX OIPEIETICHHOMY JIMIlY WK ONPEICICHHOMY KPYTy JIHIL;

— 67I0KMpOBaHHE MEPCOHATBPHBIX [JaHHBIX — BPEMEHHOE IPEKpallCHHE 06paboTku
MEPCOHANBHBIX JAaHHBIX (3a MCKIIOYEHHEM ClydaeB, eciu obpaborka Heobxoauma st
YTOYHEHHsI IEPCOHAIBHBIX JaHHBIX ),

—  YHHYTOXKEHHE [EPCOHANBHBIX MJaHHBIX — [EHCTBHUA, B PE3YIbTaTe KOTOPBIX
CTAHOBHUTCS HEBO3MOKHBIM  BOCCTAHOBHTH  COJIEp)KaHME IEPCOHANBHBIX JaHHBIX B
MHGOPMAIIHOHHOM CHCTEME MEPCOHANTBHEIX JaHHBIX M (WIM) B pe3ylbTaTeé KOTOPBIX
YHMYTOXKAIOTCSA MaTepHaIbHbIE HOCHTEIU EPCOHATBHBIX JAHHBIX;

—  00e3IMuMBaHME IIEPCOHAIBHBIX JaHHBIX — JEWCTBHSA, B pE3yJbTareé KOTOPBIX
CTaHOBHTCA HEBO3MOXHBIM 6€3 MCIONB30BaHHs JOMOJIHUTENbHOM HH(pOpMaIuK ONIpeIeHTh
IIPHHAIEXHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JAHHBIX;

- HH(i)OpMaHHOHHaH CHCTEMa IEPCOHANBHBIX JAHHBIX — COBOKYITHOCTh COAEPKAIIUXCS
B 6a3ax JAHHBIX EPCOHANBHBIX JAHHBIX U 00ECIEUNBAOIIMX HX 06paboTKy MH(GOPMAIHOHHEIX
TEXHOJIOTHH ¥ TEXHUYECKUX CPEICTB;

—  TpaHCrpaHMYHas IepeJada IEPCOHATBHBIX [aHHBIX — Iepefada MEePCOHAbHBIX
JaHHBIX Ha TEPPUTOPHIO WHOCTPAHHOTO TOCyJapcTBa OpraHy BJIacTH HHOCTPaHHOIO
rocyJapcTBa, HHOCTPAaHHOMY (GH3HYECKOMY JTHILY MJIM HHOCTPAHHOMY IOPHIMYECKOMY JIHILY.

1.5. OcHOBHBIE 00S13aHHOCTH Y YPEKIACHH:

1.5.1. JIOMXHOCTHBIE NHIA YYpexueHus, B OOS3aHHOCTH KOTOPBIX BXOIUT 0OpaboTka
3ampocoB M OOpalleHuli CyGBeKTOB IEPCOHATBHBIX JIaHHBIX, 00s3aHBI 00ECIEYHTh KakIOMY
CyOBEKTY BO3MOXHOCTH O3HAKOMIJICHHMS C JOKyMEHTaMH M MaTepHallaMM, CONEPHKalllUMH HX
NepcoHANbHBIE J[aHHBIE, €CIH HMHOE HE MPEIYyCMOTPEHO 3aKOHOM, B COOTBETCTBHH C

PernaMeHTOM pearnpoBaHus Ha 3alpOChl CyOBEKTOB NEPCOHATBHBIX JTaHHBIX.



1.5.2. VYupexnenue oO6sa3yeTcs He MNPUHAMATh Ha OCHOBAHWM HCKIIOYUTEIILHO
ABTOMATH3MPOBAHHOM 00pPabOTKH pEINEHHMs, MOPOXKHAOMKUE HOPHIANYECKHE MOCICIACTBHA B
OTHOLIEHHH CYOBEKTOB MEPCOHAIBHBIX JAHHBIX MM MHBIM 00pa30M 3aTparMBaiolIMe UX MpaBa U
3aKOHHBIE HHTEPECHL.

1.6. IlpaBa 1 06513aHHOCTH CyOBEKTOB IIEPCOHATIBHBIX JAHHbIX

1.6.1. B mensx 3alMTHl CBOMX NEPCOHATBHBIX NAHHBIX, XPAHAIMXCA B YUPEXKICHHH,
CyOBEKT EPCOHATBHBIX JaHHBIX HMEET IIPaBo:

— THOJIYYHTh JAOCTYI K CBOMM IIEPCOHAIBHBIM TaHHBIM;

— MOTy4HUTh HH(OPMAIIHIO, KacaloIIyrocs 06pabOTKH €ro NepCoOHANBHbIX NTaHHBIX

— Tpe6oBaTh MCKIIOYEHHS WM HCIPABIECHMS HEBEPHBIX HIIM HETOJNHBIX MEPCOHANBHBIX
JTaHHBIX;

— momy4arth CBOGOHBIN GECIIaTHBIA TOCTYIl K CBOUM II€PCOHANBHBIM JaHHBIM, BKIIIOHA]
TIpaBo Ha MOJTydYeHHe KOMuif MO0 3amucH, coaepallel IepCoHANBHbIC IaHHBIC,

— JIOTIOJHHUTH TEPCOHANBHBIE JaHHBIE OLIEHOYHOIO XapaKTepa 3adBJIE€HAEM, BbIpAKAIOMIUM
€ro CoOOCTBEHHYIO TOUYKY 3PEHHMS,

— OTIpeIENATh CBOMX MPEACTABUTENEH ISl 3aIUThI CBOMX NEPCOHANBHbIX JAHHBIX,

— TpeGoBaTh COXPAHEHHS H 3allIUThI CBOCH JTHIHOH U CEeMEHHOM TaiHBbI,

— 063KaJioBath B Cy/e Mobble HEMPaBOMEPHBIE NeHCTBHS WK Ge3NeHCTBHS YupexneHus
npu 06paboTKe U 3aIlUTE €r0 MEPCOHATBHBIX JaHHBIX.

1.6.2. PaboTHHKH YUpeKICHHs 00A3aHBL:

— B clydYasX, IpeIyCMOTPEHHBIX 3aKOHOM HJIHM JIOTOBOPOM, IEpe/aBaTh VYupexeHuIo
JIOCTOBEPHBIE TOKYMEHTHI, COAEPIKAIIME IEPCOHATBHBIC TAHHBIE;

— He MPEeIOCTaBIATh HEBEPHBIE IIEPCOHATbHBIC JAHHBIE, & B CITy4ac H3MEHEHHH B

TIepPCOHATBHBIX JAHHBIX, OOHApyKEHHs OLIMOOK HIIH HEeTOYHOCTeM B HUX ((paMuIIus, MECTO

JKUTEJIbCTBA U T. I[.), HEe3aMEAJIUTECIIBHO COOOIIHUTH 00 3TOM B quemeﬂne.

2. LIEJIU CBOPA TTEPCOHAJIBHBIX TJAHHBIX
2.1. TepconanbHble AaHHBIe 00pabaTHIBAIOTCA B Y UPEXKACHUM B LETAX:
2.1.1. obecneuenus coomonenus Koncruryuu Poccuiickoii @eepalnu, 3aKOHOB U HHBIX
HOpMaTHBHBIX IIPABOBBIX aKTOB Poccuiickoii Denepanny;
2.1.2. peryIMpoBaHus TPYAOBBIX OTHOLIEHHH ¢ pabOTHUKAMH Y UPEHKICHHS;
2.1.3  NOArOTOBKH,  3aKJIIOYEHHS,  HCIOJIHEHHs U INPEKpalleHus  JOroBOpOB

C KOHTparcHTaMu,



2.1.4. WCrONHEHHUs CyAeOHBIX aKTOB, aKTOB JPYrMX OPraHOB WJIM JOJDKHOCTHBIX JIHIL,
MOUIEXKAIMX HCIIOJHEHUIO B COOTBETCTBUH C 3aKOHONATEIHCTBOM Poccuiickoit Denepaiuu
06 MCIIOJIHUTENIFHOM IIPOU3BOICTBE;

2.1.5. OCYyIIECTBNEHHS TIpaB ¥ 3aKOHHBIX MHTEPECOB  YUPEKIEHHs B paMKax
OCYIIECTBJICHHS BHJOB JEATENBHOCTH, IPEIyCMOTPEHHBIX VCTaBOM ¥ MHBIMH JIOKQJIbHBIMH
HOPMATHUBHBIMH aKTaMH Y YpeKICHHU;

2.1.6. B MHBIX 3aKOHHBIX IEIAX.

2.2. VupexaeHHs OCyIIeCTBIseT 06pabOTKY MEPCOHANBHBIX JAHHBIX pabOTHUKOB
VupexIeHus | JPYTHX CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, HE COCTOAMMHX C VupexaeHueM
B TPY/IOBBIX OTHOLICHHSX, B COOTBETCTBHH CO CIIEYIOIMMH NPAUHIATIAMH:

2.2.1. 06paboTka NEPCOHANBHBIX AAHHBIX OCYIIECTBIACTCS Ha 3aKOHHOM M CIpaBeIMBOM
OCHOBE;

2.2.2. 06paboTKa MEPCOHANBHBIX JAHHBIX OTPAHHYMBACTCHA NOCTHXCHHEM KOHKPETHBIX,
3apaHee OIpEENEHHBIX M 3aKOHHBIX uened. He nomyckaercs 06paboTka NEPCOHATBHBIX
JIAHHBIX, HECOBMECTHMAs C LeNIMHU cO0pa MeEPCOHATBHBIX JaHHBIX;

2.2.3. He Jomyckaercs oObequHEHHE 0a3 NaHHBIX, COAEPXKAMKX NEPCOHANBHBIC TAHHBIC,
06pab0TKa KOTOPBIX OCYIIECTBIISETCS B LEISIX, HECOBMECTUMBIX MEXKITY coboii;

2.2.4. 06paboTKe MOANEKAT TONBKO IEPCOHAIbHBIC NAHHBIE, KOTOPBIC OTBEYAKOT LECIHM
ux 00paboTKH;

2.2.5. comepkaHHe U 00beM 06pabaThIBAEMBIX MEPCOHATBHBIX MAHHBIX COOTBETCTBYCT
3agBJIeHHBIM LelsaM obpabotku. O6pabaThiBaeMble MEPCOHANBHBIC NAHHBIC HE JIOJDKHBI OBITH
M36BITOYHBIMH 110 OTHOIIEHHIO K 3asBJIEHHBIM LM HX 06paboTKH;

2.2.6. mpu 06paboTKe MEPCOHANBHBIX JaHHBIX 06ecreynBaloTCs TOYHOCTh MEPCOHAIBHBIX
JAHHBIX, HX JOCTATOYHOCTh, @B HEOOXOMMMBIX CIydYasXx | aKTyalbHOCTh IO OTHOLICHHIO
K 1M 06paboTKH MEPCOHANBHBIX JaHHBIX. B YUpexIeHHH NPUHUMAIOTCA HeoOX0JMMbIE
Mepbl 60 0GecredrBaeTcs HX NPUHATHE [0 YAAICHHIO WM YTOYHCHHIO HEMOJHBIX HIH
HETOYHBIX NIEPCOHAIBHBIX JaHHBIX;

2.2.7. XpaHeHHe IEPCOHAIbHBIX [OaHHBIX OCYLIECTBIIACTCS B ¢dopMme, TO3BOJIAIOIIEH
ONpeJeNuTh CyOheKTa IEPCOHANBHBIX JaHHbIX, HE JOMBIIE, YEM 3TOTO TpebyIoT 1enu 06paboTKH
[IEPCOHANBHBIX JAHHBIX, €CITH CPOK XpaHeHWs MepPCOHATBHBIX JAHHBIX HE yCTaHOBIICH
denepanbHBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOpOTO, BBIFOJOIPHOOpETATENEM HITH
TIOPYYHTENIEM [I0 KOTOPOMY SBIAETCS CyOBEKT EPCOHANbHBIX TAHHBIX;

2.2.8. obpabaTpiBaeMble NEPCOHANBHBIE TaHHBIE YHMYTOXAIOTCH 1160 00e3TMUnBaIOTCA
110 JTOCTHKEHWH [eneif 06paboTKM MM B CIIydae yTPaThl HEOOXOAMMOCTH B JOCTHXKCHHH STHX

1eJielt, eCIIi HHOE HE MPELYyCMOTPEHO deepabHbIM 3aKOHOM.



3. [IPABOBBIE OCHOBAHMS OBPABOTKM ITEPCOHAJIBHBIX JAHHbBIX

3.1. TlonuTuka OGPaGOTKM TNEPCOHANBHBIX JAHHBIX B YUPEXKICHHH OMNpPEACIACTCA

B COOTBETCTBHH CO CIIEAYIOIMMHA HOPMAaTHUBHBIMHU IIpaBOBBIMHU aKTaMH!

—  Tpynosoi kozekc Poccuiickon Denepanuu;

—  Vka3 Ilpesumenta Poccuiickodt  Dexepauuu 0T 6 mapra 1997T.
Ne 188 «O6 yTBepknenuu [lepedns cBeieHu# KOHQHICHIMATBHOTO XapaKTepay;

— nocranosnenue [IpasutensctBa Poccuiickoi enepanuu ot 15 centsa6ps 2008 r.
Ne 687 «O6 yTBEpKIECHUH [Tonoxenus 006 0COOEHHOCTAX 00paboTKH
epCOHANBHBIX  JIAHHBIX, ~OCYIIECTBAeMOH ©Oe3  HCHOIB30BAaHHA  CPEICTB
aBTOMAaTHU3aLUNY,

— mocranosieHne IlpaButensctBa Poccuiickodt ®Denepalnud OT 6 mrons 2008 r.
Ne 512 «O6 yrepxaenun  TpeboBaHH# K MaTepUalbHbIM  HOCHUTEIIM
GHOMETPHYECKUX MEPCOHANBHBIX JAHHBIX M TEXHONOTUSM XPaHCHUS TAKKX JAHHBIX
BHE MH()OPMALMOHHBIX CHCTEM IIEPCOHANBHBIX TAHHBIX?;

— mocranosnenne IlpaButenscrBa Poccuiickod denepanuu OT 1 HosiOps 2012 1.
Ne 1119 «O6 yTBepkaeHur TpeGOBaHMM K 3allUTe NEPCOHANBHBIX JaHHBIX IPH
X 06pa6oTke B HHGOPMAIMOHHBIX CUCTEMaX MEPCOHATBHBIX JTAHHBIX);

— mpuka3 PockomHamsopa 0T 05 ceHTAOps 2013 1. Ne 996 «O6 yTBEpKIACHUU
Tpe6OBaHHi K METOJI0B MO 063 TMYNBAHHIO MEPCOHATBHBIX TAHHBIX,

— WHBle HOPMATHMBHbIE MPABOBbIE aKThl Poccuiickod denepanuu ¥ HOPMATHBHBIC

JOKYMEHTBI YIIOJTHOMOYCHHBIX OpraHoB FocyllapCTBeHHOﬁ BJIACTH.

3.2. Buensx peanusanuy IoJoXeHuH [lomuTuku B VupexIeHuH pa3pabaThIBAIOTCH

COOTBETCTBYIOILIHUE JIOKAJIbHBIC HOpPMaTHUBHBIE aKThI U HWHBIE IOKYMCHTEI, B TOM YHUCJIC:

— MOJIOXKEHHUE O 3allIUTE U O6pa6OTKC NepCcoHAIBbHBIX JaHHBIX paGOTHI/IKOB quemenml;

— monoxeHue 06 obecrnedeHUH 6€30MaCHOCTH NEPCOHAIBHBIX JAaHHBIX MPU HUX obpaboTke

B I/IH(I)OpMaI.II/IOHHBIX CHUCTEMAaX IIEPCOHAIbHBIX JaHHBIX y‘IpC)KlICHI/ISI;

— HHBIE JIOKAJIbHBIE HOPMATHUBHBIC aKTbl HU JOKYMEHTHI, periiaMeHTUPYIOIIHC BOITPOCHI

06paboTKK MEPCOHATBHBIX JAHHBIX B Y YPEXKICHHUH.

4. OBbEM U KATETOPUM OBPABATBIBAEMBIX ITEPCOHAJIBHBIX IAHHBIX,

KATEIOPUU CYBBEKTOB ITEPCOHAJIBHBIX JAHHBIX

4.1. O6GbeM TEepCOHAIBHBIX AAHHBIX, 06pabaThBaeMBIX B VupexIeHHH, OIpeaesseTcs

B COOTBETCTBHUHU C 3aKOHOJIATEJILCTBOM Poccuiickoit d)enepamm M JIOKAJIPHBEIMA HOPMAaTUBHBIMH



aKTaMH YupekJeHHs CydeToM Lenedl o6pabOTKM IepCOHANbHBIX JaHHBIX, YyKa3aHHbIX
B paszaene 2 [Tonutuky.

4.2. O6paGoTKa CeNUaTbHBIX KATErOPUil IIEPCOHANBHBIX TaHHBIX, KaCAIOLIHXCA PacoBOH,
HAIMOHATBHON PUHAIUIEKHOCTH, TIOJMTHYECKAX B3IIISIO0B, PETHIHO3HBIX WM (PHUIOCOPCKHX
yOEKICHUM, HHTUMHOM JKM3HH, B Y UPEKICHHU HE OCYIIECTBIIACTCS.

43.B VYupexnaeHuu o6pabaThIBalOTCA IME€PCOHAIBHBIE JAHHBIE CIIEAYIOLINX KaTeropui
CyOBEKTOB:

e  KaHJMAATOB, paGOTHMKOB, POJCTBEHHHKOB PaOOTHUKOB, JIUIL], paHEE COCTOABLINX B
TPYJOBBIX OTHOLIEHHSX C Y UPEKICHHEM;

e (U3MUYECKHX IHMII IO JOrOBOPaM TPaXKIAHCKO-NIPaBOBOIO XapakTepa, aBTOPOB
pe3y/IbTaTOB HHTEIIEKTYaIbHOM AEATEIBHOCTH;

e KOHTDareHTOB — (pM3MYECKHX JHII, NIPeJCTaBUTENEH U PaOOTHUKOB KOHTPAreHTOB
(FOpHINYECKUX JIHII).

e  YYaCTHHKOB, 32YHCIECHHBIX B KIyOHBIE HOPMUPOBAHHS M TBOPYCCKHE KOJUIEKTHBEI
VypexaeHus, a TaKKe UX POJCTBEHHHUKOB.

4.3.1. O6beM 06pabaThIBAEMBIX IEPCOHANBHBIX JAHHBIX PAGOTHUKOB Y YPEKICHH.

[Ipu mpueMe Ha paGoTy B VYupekueHHe PabOTHHK OTAENA KaJpoB obpabaTbiBacT
CIeIyIOIIMe aHKETHBIE U GHorpaduyeckue NaHHbIE pabOTHHKA.

e o6mme cBeaecHus (®.M.O. paboTHMKa, Jara pOXKACHHUSA, MECTO POXKICHMA,
IPaXIaHCTBO, |

e ofpaszoBanue, mpodeccus, CTax pabOThl, COCTOSHHE B Opake, COCTaB CEMBH,
[aCIIOPTHHIE TaHHBIE,

e  aJipec MecTa KUTENIbCTBA);

e CBEJIEHUS O BOUHCKOM YYETE;

e pyrHe JaHHBE, HEOOXOAMMbIE NPH IpHeMe Ha paboTy B COOTBETCTBHH C
TpeGOBaHUAMHU

e TPYJOBOTO 3aKOHOJATENILCTBA.

B nanbHedieM B THUHYIO KapTOUKy paboTHHKA IO popMe T-2 BHOCAT CBECHHUA:

e 0 IepeBoJax Ha Jpyryio pabory;

e  aTTeCTallWy, IOBBIIEHUH KBAIU(pHUKAIMH, TPOGECCHOHATBHOMN MEPEOArOTOBKE;

e Harpajaax (MOOUIPEHHSX ), IOYETHBIX 3BAHUSX;

e COIMAIbHBIX JBIOTAaX, HAa KOTOpble pabOTHUK UMEET MPABO B COOTBETCTBHH C

3aKOHOJATCIBCTBOM.



[{enmn 06pabOTKHU MEPCOHATBHBIX AaHHBIX PAOOTHHUKOB Y UPEKICHHUS:
® BEJICHUE KaJpOBOIO y4eTa;
e yueT paboyero BpeMeH! pabOTHHKOB;
e pacyer 3apabOTHOM IUIaThl paOOTHHKOB;
® BEJIEHHE HAJIOTOBOIO y4eTa;
® BEJCHME BOMHCKOIO y4eTa;
® TIpeIOCTaBJICHUE B FOCYAapCTBEHHBIE OPraHbl PErIaMEHTHPOBAHHON OTYETHOCTH;
e 00s3aTeNbHOE MEJUIIMHCKOE CTPaXOBaHUE PabOTHHKOB,;
e GPOHUPOBAHHE U OILIaTa OUIETOB U TOCTUHUYHBIX HOMEPOB PaOOTHUKAM;
® apXWBHOE XpaHEHHE JaHHBIX;
e cojeiicTBHe pabOTHUKY B TPYAOYCTPOUCTBE, OOYYEHHH, IPOJBHKEHHIH 10 CITyKO€,
TI0JIb30BaHUH PA3IMYHBIX JIBIOT.

[Monyuenne W 00pabOTKa MEPCOHATBHBIX NAHHBIX pPAaOOTHHMKA YUPEKACHMS IOJDKHBI
OCYIIECTBIIATHCS UCKITIOYUTENBHO B YKa3aHHBIX LEIAX.

[Tony4eHHble NMEpCOHATBHBIE AaHHBIE, HEOOXOAUMBIE Ul JOCTHXKEHHS BBIIICYKAa3aHHBIX
1eNel, OTPaXKaloTCs B JIAYHOM Jejie pabOTHHKa B COOTBETCTBHU C TPeOOBaHHAMH TPYIOBOIO
3aKOHOJATeNILCTBA U BHYTPEHHUX HOPMaTHUBHBIX JOKyMEHTax VYupexaeHus,
perJiaMeHTUPYIOHIHX KaJpOBOE AETONPOU3BOJICTBO U yYET.

4.3.2. TlepcoHanbHble JaHHBIE (U3UYECKUX JIHMI] 1O JOrOBOpaM TIpaXXIaHCKO-IPaBOBOIO
XapaKkTepa, aBTOPOB pE3yJbTAaTOB HMHTE/UIEKTYalbHON JEATEIBHOCTH; KOHTPAareHTOB —
(u3HYECKHX JIHI ¥ TIPEACTABUTENEH U pabOTHHKOB KOHTPAreHTOB (IOPHIMYECKUX JIMII).

CoctaB W 00BEM I€PCOHATIBHBIX JAHHBIX YKa3aHHBIX CYOBEKTOB OIpENENAETCS B
COOTBETCTBUHU C BHYTPEHHUMH HOpPMaTHBHBIMHU JOKyMEHTaMH VYupexneHus,
perJIaMeHTHUPYIOIIMMH JESTeIbHOCTh 0 peau3allii yCTaBHBIX LENIEH, OCYIIECTBICHHE CICTIOK
B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit denepaiiuy, Ha OCHOBaHUHM YTBEPKIECHHBIX
(OopM TOKyMEHTOB (JIOTOBOPOB/AaHKET U 3asBOK).

[{enu 06pabOTKH MEPCOHABHBIX TaHHBIX YKa3aHHBIX CyOBEKTOB:

e pealu3allys yCTaBHBIX LENieH YUpemIeHUs;
®  OCYINECTBIIEHHE C/IEIIOK B COOTBETCTBHH C 3aKOHOAATeIhCTBOM Poccuiickoit Denepanuy.

43.3. TlepcoHanbHBle OaHHbIE YYaCTHHKOB TBOPYECKHX KOJUIEKTHBOB M KIyOHBIX

¢dbopMupoBanuii 06pabaTHIBAIOTCS B IEIAX pead3allii Mep MO MOAJEPKKE U Pa3sBUTHIO

OJJApEHHOCTH, a TaKKe IJIA Y4aCTHs B KOHKYPCHBIX MeponpusatHix. O6pabareiBarorcs

CIIEAyIOINHe NepCOHAbHbIE JaHHbIE CyObEKTOB:

e OUO 3asBUTENS W/HIK 3aKOHHOTO NIPECTaBUTENS PeOEHKa;



e JlaHHble JOKYMEHTa, YAOCTOBEPSAIOLIETO JHYHOCTh 3aSBHTENS W/HIH 3aKOHHOTO
IpeacTaBUTENs peOeHKa,
e JlaHHBIE O POJCTBE C 3aKOHHBIM IIPEICTaBUTENEM PEOEHKA;
e OUO pebenka;
o JlaHHBIE JOKYMEHTA, yIOCTOBEPSIOLIETO IMIHOCTh peOEHKa;
e CBeJeHHS O KOHTAKTHBIX JAHHBIX 3asBUTENIs H/HIIM 3aKOHHOTO NIPEJICTaBUTENs peOeHKa;
e CaefeHHS O MECTE JKUTEIbCTBA peOEHKA, 3asBUTEIN W/HJIM 3aKOHHOTO NpEICTaBUTENS
pebenKa, B IENsSX 3a4MCICHUS B TBOPYECKHE OOBEAMHEHHS YYPEKICHHUA KYJIBTYPBL;
peanu3aldM Mep 10 MOAAEPXKKE M Pa3sBUTHIO OJAPCHHOCTH, a TaKKe JUIs y4acTHd B
KOHKYPCHBIX MEPOIIPUATHSAX.
4.3.4. CnocoOsl 00pabOTKH MEPCOHANBHBIX JaHHBIX!
e Ha OyMaXHBIX HOCHTEJIAX;
e B MH(OPMAIMOHHBIX CHCTEMAX NEPCOHATIBHBIX JAHHBIX;
e C HCIIOJIb30BaHHEM M 0€3 UCIIONIb30BAHHUS CPEJCTB aBTOMATH3allky,
e CMeMIaHHBIM CIIOCOOOM.
4.3.5. Vupexaeaue MBYK «JIK «Poccus» BemeT (pOTO — U BHAEOCHEMKY JIeTe U uX
poaMTenell Ha 3aHATHAX M JAPYIdX MEpONPHATHAX, NPOBOAMMBIX B MBYK «JIK
«Poccus», pasMernaet hoTorpapuy Ha caiTe yUpeICHUSA U Ha CTpAHMIKaX yUPCKICHA

B COLIMATIBHBIX CETAX.

5. TIOPSIZTOK Y YCJIOBUSI OBPABOTKY ITEPCOHAJIbBHBIX TAHHBIX

5.1. YupexaeHue npy OCyIIEeCTBIEHAN 00pabOTKA IEPCOHATIBHBIX NAHHBIX:

— [pUHEMAET Mepsl, HEOOXOAMMBIE H JOCTATOYHBIE /IS OOECTICYCHHs BBINONHEHHS
TpeGoBanmii 3aKkoHOnaTenbcTBa Poccuiickoi Dexepauuy M JIOKATbHBIX HOPMAaTHBHBIX aKTOB
VupexaeHus B 00J1aCTH NEPCOHANBHBIX TaHHbIX;

— [OpUHMMAaeT [paBOBBIE, OPraHHM3alMOHHBIE W TEXHHYECKHE MEPhI UL 3aIUTEI
IIEPCOHANBHBIX JAHHBIX OT HEIPaBOMEPHOTO WJIM CIy4alHOro JOCTYNa K HAM, YHHYITOXCHM,
W3MEHEHHs, GIOKMPOBaHKs, KOMMPOBaHUs, NIPEJOCTABIEH S, PaCIPOCTPaHEHUS NEPCOHAIBHBIX
JIAHHBIX, @ TAKXKE OT HHBIX HEMPABOMEPHBIX IE€HCTBHH B OTHOIICHUH IEPCOHANBHBIX TAHHBIX;

— Ha3HaAyaeT JIMIO, OTBETCTBEHHOE 3a OpraHM3aliio 00pabOTKH MEPCOHANBHBIX JaHHBIX
B YUpEeXIEHUH;

— W3JaeT JIOKAIbHBlE HOPMATHBHBIE aKTBI, ONPENENSIOIINAE IOJMTHKY H BOIIPOCH
06pabOTKH ¥ 3aIIUTHI IEPCOHATIBHBIX JaHHBIX B Y UPeKICHUH;

—  OCYyWIECTBISET O3HAKOMJIEHHE pPaGOTHMKOB  YUYPEKJACHHUS, HENOCPEICTBEHHO

OCYHICCTBIIAONIAX 06p360TI(y NEPCOHAIBHBIX JaHHBIX, C IIOJIOKCHUAMH 3aKOHOAATECIIbCTBA



Poccuiickoit (Denepaiyd M JOKATbHBIX HOPDMATHBHBIX aKTOB YupexIeHHWs B 0071acTH
NIEpPCOHANBHBIX JaHHBIX, BTOM 4YHClE TpeOOBaHUAMH K 3alIMTE IEPCOHANBHBIX NaHHBIX,
¥ 00yuYeHHe yKa3aHHBIX paOOTHUKOB;

— nyGNHKyeT WM MHBIM 06pa3oM 06eCIeunBacT HEOrPaHMYEHHBIH IOCTYN K HAaCTOAMEH
ITonutuke;

— cooOmaeT B YCTAHOBIEHHOM TMOpSAKE CyOBEKTaM IEPCOHAIBHBIX JAHHBIX HIH
MX NIPEJICTABUTENSIM  MHGOPMALMIO O HAIMYAM [EPCOHAIBHBIX  JaHHBIX, OTHOCAIIMXCH
K COOTBETCTBYIOIMM CyOBEeKTaM, IPENOCTaBIIAET BO3SMOXKHOCTh ~ O3HAKOMIICHHS  C STHMH
IepCOHANBHBIMA JaHHBIME IPH OOpalleHMd ¥ (WiIM) MOCTYIVICHMH 3alpOCOB yKa3aHHBIX
CyOBEKTOB INEPCOHANBHBIX [JAHHBIX WM HX NPEICTABATENCH, €CIM HMHOE HE yCTAHOBJICHO
3aKoHOJaTeNLCTBOM Poccuiickoil denepannu,

— rmpekpamaer 00OpabOTKy M YHMYTOXAeT [MEPCOHAIbHBIC JaHHbIC B CIIy4asdX,
TpeIyCMOTPEHHBIX 3aKOHOZATENbCTBOM Poccuiickoit Dexepaluu B obacTd NEepCOHAIBHBIX
JAHHBIX;

— coBeplaeT HHbE JEHCTBHS, IPELYCMOTPEHHEIE 3aKOHOAATENbCTBOM Poccuiickoi
denepauuy B 06/1aCTH NEPCOHANBHBIX JAHHBIX.

5.2. O6paboTka IEPCOHATBHBIX JaHHBIX B YUPEKICHHH OCYLIECTBICTCS C COIIAcHs
cy6BeKTa MEepCOHANBHBIX NaHHBIX Ha 06pabOTKy ero IepcoHalbHBIX NAHHBIX, €CIIM HHOC HE
TIpeflyCMOTPEHO 3aKOHoAaTelnbcTBOM Poccuiickoit  ®Penepanuu B 00/1aCTH  TIEPCOHATBHBIX
JaHHBIX. |

5.3. YupexaeHne OoCyIecTBiIsSeT cO0p, 3aluCh, CACTEMATH3alMIO, HAKOIICHHUE, XpaHCHHUE,
yTounenue  (OGHOBICHHE,  M3MCHEHHE),  W3BICYCHHME,  HCMOJB30BAHHE,  NEpeAady
(pacIpoCTpaHeHHe, MpeAOCTaBlIeHHe, NOCTYM), 006e3NMYMBaHKE, ONOKUPOBAHHE, yIANCHHE
¥ YHHYTOXKEHUE NIEPCOHATIbHBIX JaHHBIX.

5.4. O6paGoTKa MEpPCOHATBHBIX JAHHBIX B YUPEXKACHHH OCYLIECTBIACTCS CICAYIOIHMMH
criocobamu:

— 6e3 WCHONB30BaHHSA CPEICTB BBIYMCIMTENBHOM TEXHHKH (HEaBTOMATH3MPOBaHHAs
06paboTKa MepCOHAbHBIX JaHHbIX);

— aBTOMAaTH3MpOBaHHas 06paboTKa NEPCOHAIBHBIX JAHHBIX C Tepejadeil MOTyYeHHOH

PIH(bOpMaLII/II/I 1o I/IHq)OpMaI.II/IOHHO-TGJ’IGKOMMYHHK&III/IOHHBIM ceTsM HiIu 0e3 TaKOBOH.



6. AKTYAJIM3ALIUS, MUCIIPABJIEHUE, VJAJIEHUE W VYHWYTOXEHUE
[IEPCOHAJIBHBIX JAHHBIX, OTBETBHI HA 3AIIPOCBHI CYBBEKTOB HA JIOCTVYII K
ITEPCOHAJIbHBIM JAHHbIM

6.1. B ciydae mpenocTaBieHus CyObeKTOM IIEPCOHANBHBIX TAHHBIX (HaKTOB O HEMOIHBIX,
YCTapeBIIMX, HEJOCTOBEPHBIX MM HE3aKOHHO TONYYCHHBIX IEPCOHATBHBIX —J@HHBIX
VupesxaeHne 0653aH0 BHECTH HEOGXOMMbIE H3MEHEHHs, YHUYTOXHUTD MM OJIOKMPOBATh HX, &
TaKK€ YBEIOMHUTH O CBOMX IEHCTBHAX CyOBEKTA MEPCOHANBHBIX JAHHBIX.

6.2. B ciyuae nmoareepxaeHUs GakTa HETOYHOCTH MEPCOHANBHBIX JAHHBIX MEPCOHATBHbIC
JaHHBIE OJIEKAT UX aKTyaTH3alliH ONEPaTOPOM, a HIIA HEIIPABOMEPHOCTH HX 0OpabOTKH TaKas
00paboTka JomKHA OBITH IPEKpalleHa.

6.3. Tlpu nocTixeHHH nened 06pabOTKHM MEPCOHANBHBIX JAaHHBIX, & TaKke B CIydac
MCTEUYEeHHs CPOKA COTNacHs Ha o6paboTKy MepCOHANbHBIX JAaHHBIX HJIM OT3bBA CyOBEKTOM
IIEpCOHANBHBIX [aHHBIX COIVIaCHs Ha HMX 00paboTKy MepCOHANbHBIE aHHBIC IOAJIEKAT
YHHYTOXKEHHIO, ECIIH:

—  HHOE He NPEeIYCMOTPEHO J0TOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONPHOOpETaTENeM
WM IOPYYHTENIEM 10 KOTOPOMY SIBIIIETCS CyOBEKT EPCOHANBHBIX aHHBIX,

—  omepaTop He BIpaBe OCYIIECTBIATH 00paGoTKy 6e3 coracus CybBekTa
IIepPCOHATBHBIX JAHHBIX Ha OCHOBAHHAX, IIPEAYCMOTPEHHBIX @enepalbHBIM 3aKOHOM «O
TIepCOHANBHBIX JAHHBIX)» HIIH WHBIMH (peJIepalbHbIMU 3aKOHAMH;

—  WHOEe He MPEeLyCMOTPEHO WHBIM COIVIAIICHHEM MEXIy OIEepaTopoM U CyOBEeKTOM
[EePCOHAIBHBIX JaHHBIX.

6.4. Omeparop 006s3aH COOOIIMTE CyOBEKTYy MEPCOHAIBHBIX JaHHBIX WA €ro
TIpeJCTaBUTeMO HMHpOpMaUKMIO 00 OCYIIECTBIAeMOH MM 00paboTKe MEpCOHABHBIX JAHHBIX

TaKoro cy6'be1<Ta 110 3a1pocCy IOCJIEAHETO.



